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Dear Mr Ross
Meeting of the Justice 2 Committee – 14  September 2004

Fire (Scotland) Bill – Stage 1
I am writing to formally invite representatives from the Fire Brigades Union to give evidence to the Committee on Tuesday 14 September 2004 on the general principles of the Fire (Scotland) Bill.  It is anticipated that your session will commence at 2.45 pm and will last for around 45 minutes.  The meeting will be held in public and the Official Report will be present.  The meeting may also be webcast and broadcast.  The meeting will take place at the new Parliament building at Holyrood.  I will in touch in due course to confirm these arrangements.
If you are able to attend, it would be helpful if you could confirm your attendance as soon as possible, giving the full names and designations of those giving evidence on behalf of the Fire Brigades Union.
As you know, the deadline for written submissions to the Fire (Scotland) Bill is 27 August.  If it is your intention to make a submission to the Bill, we look forward to receiving it by this date.  Please note that written evidence submitted to the Committee is normally published in electronic or paper form, both as a public paper at the meeting at which it is considered and as part of the committee’s report.  If you do not wish any written evidence you submit to be made public, please request this clearly at the start of the submission.   
On the day of the meeting I would be grateful if you would arrive at the public reception, by 2.15 pm, where you will be met by a member of the Committee’s support staff.  After being seated at the Committee table, the Convener of the Committee may ask those giving evidence to introduce themselves and to make any opening remarks.  It would be helpful if you could keep these brief.
If you have any specific requirements in relation to accessing the venue or any other aspect of the meeting, please contact me.  We can also provide an interpreter or other forms of communication support service (for example, a lipspeaker) if you require these to enable you to give evidence to the Committee.  Please provide us with as much advance notice as possible of any such requirements.
I would like to draw your attention to the note for witnesses enclosed with this letter which provides additional information on a range of issues including access requirements, witness expenses and interpretation and translation services.  Please note the finalised version of this leaflet, which will contain information on the crèche facilities and a map of the complex, is not yet available.  I will send it to you as soon as it is.
For security and identification purposes, please bring this invitation letter with you on 14 September.

Yours sincerely
Richard Hough
Mr Ken Ross


Scottish Secretary


Fire Brigades Union Scotland


52 St Enochs Square


Glasgow


G1 4AA
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